Weston-super-Mare Town Council 

Booking Form for Weddings 

At Grove House
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Town Council Offices,

Grove House,

Grove Park

Weston-super-Mare

Somerset

BS23 2QJ

Tel: 01934 632575 or 632567 

Email: theresa@weston-super-maretowncouncil.gov.uk 

Weston-super-Mare Town Council

Booking Form for Weddings at Grove House

Council Offices, Grove house, Grove Park,

Weston-super-Mare, Somerset, BS23 2QJ.

Tel: 01934 632567

E-mail: theresa@weston-super-maretowncouncil.gov.uk 

FACILITIES REQUIRED: The Mayor’s Parlour and Meeting Room

DATE REQUIRED: …………………………………………………………………..

DAY (Thursday, Friday or Saturday):…………………………………………………...........
HIRING TIME (Maximum 2 hours)

FROM……………………..TO…………………….

TIME OF WEDDING ……………………………

BRIDE DETAILS:

NAME…………………………………………………………………………………..
ADDRESS……………………………………………………………………………...

POSTCODE………………………….

TEL NO: Home:…………………..Work:………………..Mobile:…………………...

E-MAIL:………………………………………………..FAX………………………...

GROOM DETAILS:

NAME…………………………………………………………………………………..

ADDRESS……………………………………………………………………………...

POSTCODE…………………………….

TEL NO: Home…………………… Work:………………Mobile……………………

E-MAIL…………………………………………………..FAX………………………
APPROX NUMBER ATTENDING:……….……. (Maximum 30)

PLEASE WRITE WHO IS THE PERSON TO BE CONTACTED

REGARDING ARRANGEMENTS:

…………………………………………………………………………………………

(PLEASE CIRCLE)

Will you require a disabled access ramp to front door of Grove House to be supplied?

YES                        NO

(Please note that there is not a disabled toilet within Grove House.

 However, there is a disabled toilet within Grove Park).

Will you require any additional equipment?

YES                         NO

If you ticked YES, please state additional equipment required............................
 …………………………………………………………………………………..

Do you require music to be provided?

YES                           NO

Will you supply your own CD/musician?
YES                            NO

Insurance

I acknowledge that the hiring is in accordance with the Town Council’s terms and conditions of use, which I have received, understanding and accept. I undertake to pay the appropriate deposit and charges as stipulated in the terms and conditions.

Signed………………………………………………….  Dated………………………

For our records, how did you hear about our facilities? ……………………………….. 
..........................................................................................................................................

Please sign this booking form and return it with 50% deposit together with £100 refundable damage deposit to:

Weston-super-Mare Town Council, Grove House, Grove Park,

Weston-super-Mare, Somerset, BS23 2QJ Tel: 01934 632567

E-mail: theresa@weston-super-maretowncouncil.gov.uk 

REMINDER – THE BOOKING FORM IS FOR THE USE OF GROVE HOUSE. HIREES MUST MAKE THEIR OWN ARRANGEMENTS FOR BOOKING THE REGISTRAR.

WESTON-SUPER-MARE TOWN COUNCIL

CONDITIONS FOR HIRING THE MAYOR’S PARLOUR AND MEETING ROOM AT GROVE HOUSE

1. Application forms for hire of the above premises are available from the Town Council Offices, Grove House, Grove Park, Weston-super-Mare, Somerset. Applications will not be accepted more than twelve months in advance. Weston-super-Mare Town Council reserves the right to decline an application. Persons wishing to hire the premises must be over the age of 18.

2. The hirer shall repay on demand, the cost of reinstating any part of the Mayor’s Parlour or Meeting Room or any property in or upon Grove House which shall be damaged, stolen or removed during the period of hire or prior or subsequent thereto if in relation to or by reason of the hiring. The amount of the cost shall be certified by the Town Council whose certificate shall be conclusive. A deposit of £100 is requested against possible damage and must be paid at time of booking. This amount will be returned when it has been agreed that hiring conditions have been met.

3. The hiring may not be assigned to or be transferred to any other person or persons.

4. The hirers shall accept full responsibility for the preservation of good and orderly conduct during the period of hire. They shall bear the cost of making good any damage for which they can be held responsible as having been done to the premises and/or contents during the period of hire of incidental thereto. The Town Council have the right to terminate the hire if orderly conduct is not maintained on the premises. Hirers must leave the rooms in a clean and tidy condition.
5. Food, drink and smoking are not permitted within Grove House or the porch area.
6. No alterations to the electrical or other equipment shall be made by the Hirers. Special arrangements must be made with the Town Clerk. It is the responsibility of the Hirers to ensure that any electrical equipment they may connect to the supply will be compatible with the 13 amp (kW) sockets provided and should this condition be ignored; the Town Council will not be responsible for any resulting in failure in supply. In the event of a supply greater than the normal 13 amp being required, special arrangements must be made with the Town Clerk at the time of booking.
7. The Council reserves the right to limit the numbers allowed to use Grove House at any one time. No more than 12 people (seated or standing) are allowed in the Mayor’s Parlour and no more than 30 guests are allowed in the Meeting Room.
8. Hirers are not permitted to attach any decorations or notices to the fabric of the premises. No sellotape, blue-tack, drawing pins or fixings of any kind for decoration or notices can be allowed.
9. Only one car per booking is allowed to park on the forecourt of Grove House. It is advised that others attending the function can find additional car park spaces at the bottom of Grove Park or near the Boulevard and Playhouse. A pay and display car park is also situated at the bottom of Grove Park. Alternatively, you can use the pay and display at the Sovereign Centre car park.
10. Fire procedures – hire subject to hirers familiarising themselves with the evacuation procedure on walls.

11. The hirer is to be responsible for all first aid.

12. The Town Clerk and other authorised members or officers of the council shall in pursuance of their official duties have free access to the premises at all times.

13. A deposit of 50% is required to confirm your booking, with the balance payable not less than 14 days prior to the booking. Hirers may not sub-let the hiring.
Cancellation by the Client must be in writing. If made within the timescale set out below, the following charges will apply:


Time before the event

· Less than two months


50% of Estimated costs
· Less than two weeks


100% of Estimated costs 
14. Neither the Council, nor its officers shall be responsible for goods, materials, clothing etc., brought into or left in the building. These remain the responsibility of the hirer at all times. 

The Town Council, any officer or employee shall not be liable for any loss due to any mechanical breakdown, failure in electricity supply, repair works, leakage of water, or Act of God which may cause the premises to be closed.

15. Wedding parties, when booking Grove House, must note that Grove Park is used on a regular basis for band concerts, festivals and events. The events will continue as normal - forthcoming events can be checked on the North Somerset Council web site.
16. Wedding parties are welcome to provide their own flowers. Flowers will not normally be supplied by the Town Council. 
17. Please note that confetti is restricted to that only made of bio degradable confetti material and must not be thrown within Grove House of Jill’s Garden.
Special Conditions 

18. No article of any inflammable or explosive character or any article producing an offensive smell, or any oil, electric, gas or other appliances shall be brought into the building.

19. The hirer shall be responsible for the maintenance of good order and behaviour during the hiring. Excessive noise is not permitted and the hirer will ensure that the noise aspect is kept under control. Any instructions of the official of the Town Council regarding noise levels will be adhered to.

20. The Town Clerk or representative has the authority to exclude or evict any person who they feel would be a liability to Grove House, whether or not such person is in possession of an official ticket or invitation.

21. The Town Council’s decision as to the interpretation of these conditions shall be final and conclusive. All bookings are accepted at the discretion of the Town Council Officers whose decision is final and irrevocable.

As a responsible organisation, we operate on a ‘Good Neighbour’ principle.

Thank you for your co-operation.  
Malcolm L Nicholson 
Town Clerk
WESTON-SUPER-MARE TOWN COUNCIL OPERATES A STRICT NO SMOKING POLICY WITHIN GROVE HOUSE

For office use only.

Parishioner of Weston-super-Mare 

Yes


No

Date of Hire…………………………………Time of Hire……………………….

Name………………………………………………………………………………..

Address…………………………………………………………………………….
………………………………………………………………………………………

………………………………………………………………………………………

Emergency contact number………………………………………………………

Total Hire Fee

£………………

Deposit


£……………Date……………Receipt No………….

Final Payment

£……………Date……………Receipt No………….

Acceptance of Hire Conditions Received?

Yes

No

Received Damage Deposit
Date……………………….

Returned Damage Deposit
Date……………………….

Weston-super-Mare Town Council

Grove House,

Grove Park,

Weston-super-Mare

Somerset

BS23 2QJ

Fees for the hire of Grove House for Weddings

Booking charge based on two hours 

Fee for Thursday

£319.60 (inc VAT)
Fee for Friday & Saturday
£384.20 (inc VAT)
Damage Deposit


£100.00
Parishioners of Weston-super-Mare are charged half the above fees: 
The reason for the reduction of fees for residents of Weston-super-Mare is that the capital costs for enabling weddings to proceed at Grove House have already been borne by them. Proof of address will be required. 


(Please detach and return with booking form)

I have read these conditions and agree by them and any other special conditions at the time of hiring.

Signed……………………………………………………

Date………………………………………………………

Date of booking………………………………………….

THE BOOKING FORM IS FOR THE USE OF GROVE HOUSE. HIRERS MUST MAKE THEIR OWN ARRANGEMENTS FOR BOOKING THE REGISTRAR
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